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IME Tip: Quickly change the Zoom setting in Excel worksheets (97/2000/2002) 


Dear Microsoft Excel Tips subscriber, 

Here's another useful Microsoft Excel tip from Element K 
Journals, your number one source for software tips and 
techniques . 

PLEASE VISIT OUR SPONSOR 

***************************************************** 

Your weekly tips are now available on a searchable CD 
***************************************************** 

Your favorite weekly tips are now available in an 
electronically searchable CD format. Get more than 400 
tips, tricks, and shortcuts, covering 15 different 
applications and technology topics, for only $19.95, 
plus FREE shipping!* 

For more information, or to order now, go to: 

http : //offers . elementkj ournals . com/ redir3/BrBzVsHAB ! 

http : //www. elementkj ournals . com/buy/ showPromo . asp?coupon=1132 79 

*Free shipping applies to U.S. residents only. 
********** THE TIP ********** 

Quickly change the Zoom setting in Excel worksheets (97/2000/2002) 

Although you typically use the wheel found on top of a mouse to 

vertically scroll through a worksheet (if your mouse has one) , 

you can also use it to change a worksheet's Zoom setting. To do 

so, hold down the [Ctrl] key as you move the scroll wheel. 

Rolling the wheel down decreases the zoom percentage and rolling 

up increases the percentage. If you're using Excel 2000 or 

earlier, the maximum you can zoom in to is 100 percent, so if you 

need to go beyond that limit, you must use one of the traditional 

zoom methods. Excel 2002 lets you zoom in all the way to 400 

percent. Note that if you'd rather have your mouse wheel zoom by 

default, choose Tools | Options from the menu bar, switch to the 

General tab, and select the Zoom On Roll With IntelliMouse check 

box. After you click OK, rolling the wheel zooms and rolling the 

wheel while holding down the [Ctrl] key scrolls up and down in a worksheet. 

Click below to email this tip to a friend, and you'll both get an 
online coupon to save 2 0% off all items purchased at 
www. elementkj ournals . com 
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******************************************************* 
"How-to" guide for Windows XP users - plus bonus CD-ROM 


The Essential PC Support Guide for Windows XP Users, with 
BONUS CD-ROM, is now available for $3 off the regular price, 
plus FREE shipping!* To order now or for more information go to: 
http : //offers . elementkj ournals . com/ redir3 /BrBzVsHAB ! 
http : / /www . elementkj ournals . com/buy/ showPromo . asp?coupon=1132 80 
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